Regional Handbook: Things to Share

A Summary of Robert’s Rules of Order

 Rules governing the floor

A. Rise, address the chair, “Mr./Madam Chairman”

B. Be recognized and state your business, e.g., state a motion, debate a motion, ask a question, point of order, etc.

C. Remarks, inquires, etc., are made only through the chair (i.e., no individual inquiries or debates among the members)

D. Debate on a motion:

1. Each member may speak once on a question.  The member who introduced a motion has the floor first.

2. A member may speak a second time only if everyone who cares to has spoken (unless he is asked to clarify something he said).

3. A member may speak a third time only by general consent. (The chairperson says, “if there are no objections…”  If a member objects, the matter is put to a vote.)

4. No one may speak longer than ten minutes  at a time without permission of the assembly.

5. When the debate is closed, the chair puts the question to a vote calling first for the affirmative and then for the negative vote.  In putting the question, the chair should make perfectly clear what the question is that the assembly is to decide.

6. Rules on Motions

A. A motion is made.

B. It is seconded (person who seconds the motion need not rise, nor be recognized).

C. The chair can rule the motion out of order or state the question, which opens it for debate.

D. Members may suggest modifications of the motion and the mover has the right to make such modifications as he pleases or even to withdraw his motion entirely before the chair states the question.  (A little informal consultation before the question is stated often saves much time, but the chair must see that this privilege is not abused nor allowed to run into debate.)

3. Common Motions incidental or subsidiary to the main motion

A. To amend (modify the question)

B. To refer to a committee (for further study)

C. To defer action:

1. To postpone to a certain time

2. To lay on the table (“table the motion”)

D. To suppress the question:

1. to object to its consideration (must be made before debate begins) – 2/3 vote

2. to postpone indefinitely

E. To suppress or limit debate

1. to move the question (close debate now) – 2/3 vote

2. to limit debate (time, number of speakers, etc.) – 2/3 vote

F. To consider a question a second time.

1. to take from the table – majority

2. to reconsider – majority

3. to rescind – 2/3 vote

4. Miscellaneous

A. Chair must remain strictly neutral and must leave the chair (calling on temporary chairperson to preside) to debate.  He does not return to the chair until the pending question is voted upon.

B. Moving ahead by General Consent, for routine decisions, without a formal vote. Chair states, “If there is no objection, we will…”  If objection arises, must be voted upon by the assembly.

C. Chair should never accept a motion in the negative.

D. Parliamentarian:  to assist the chair.  He or she has no right to speak in the assembly unless asked to do so by the chair.  He gives only opinion, the chair gives the ruling.
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